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RESPONSIBILITY  
• Agency Personnel Management Role

– Hire a Board and/or Commission member into a designated position.
– Create and save Infotype 9554 (Board & Commission Member Tracking) in 

the hiring process for record tracking.  You must create this infotype 
whether you pay the member a stipend or not.

• State Personnel Management Role (OPM)
– Process the Rehire action for Board and Commission members.

• Agency Payroll Systems Management role
– Create Infotype 0015 (Additional Payments) to pay a stipend to Board and 

Commission members.
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Demonstration

STIPEND PAYMENTS FOR 
BOARD AND COMMISSION MEMBERS

(PA30)

Remember only Non State Employee 
Board Members are eligible to 
receive a stipend.

The Agency Payroll Systems Management role has 
authorization to create this infotype in order to pay stipends 
to Board and Commission Members.
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STIPEND PAYMENTS FOR BOARD AND 
COMMISSION MEMBERS

1. Follow menu path or type PA30 in the 
command field; press enter.

The menu path is Human Resources > Personnel 
Management > Administration > HR Master Data > 
Maintain.
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STIPEND PAYMENTS FOR BOARD AND 
COMMISSION MEMBERS

2. Type personnel number 
and press enter.

3. Type 0015 in the 
Infotype field.

Always verify the employee’s name before processing any 
master data change.
Infotype 0015 is Additional Payments.
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STIPEND PAYMENTS FOR BOARD AND 
COMMISSION MEMBERS

4. Click to 
create.
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STIPEND PAYMENTS FOR BOARD AND 
COMMISSION MEMBERS

5. Click the drop-down 
icon.

If you know the wage type number, you may enter it in the 
‘Wage Type’ field instead of using the drop down.
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STIPEND PAYMENTS FOR BOARD AND 
COMMISSION MEMBERS

6. Double-click the 
appropriate wage 
type.

The three wage types associated with stipends are:
Wage Type Description

1163 60.00 Stipend Board/Com
1164 85.00 Stipend Board/Com
1165 110.00 Stipend Board/Comm

Note:  You must use the correct wage type based upon 
legislation of your Board or Commission for the authorized 
amount even if you pay less than authorized.
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STIPEND PAYMENTS FOR BOARD AND 
COMMISSION MEMBERS

7. Type amount.

Type the actual amount to be paid.
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STIPEND PAYMENTS FOR BOARD AND 
COMMISSION MEMBERS

8. Press F9 on your keyboard or 
go to Edit > Maintain text.

You can add on-line notes to the record such as:
• When the Board met
• How much the Board agreed to pay the member
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STIPEND PAYMENTS FOR BOARD AND 
COMMISSION MEMBERS

9. Type desired message here.

10. Click save.
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STIPEND PAYMENTS FOR BOARD AND 
COMMISSION MEMBERS

The Maintain text icon will appear on your screen indicating 
additional information concerning this infotype exists.
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STIPEND PAYMENTS FOR BOARD AND 
COMMISSION MEMBERS

11. Accept the default date or 
type desired date.

You can change the date to a date within a future payroll 
but never in a previous payroll.

The Date of Origin MUST be a date within the payroll period  
you want the payment to occur.  The end date of the current 
payroll period will default.  
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12. Click green check 
to validate entries. 

13. Click save.

STIPEND PAYMENTS FOR BOARD AND 
COMMISSION MEMBERS
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STIPEND PAYMENTS FOR BOARD AND 
COMMISSION MEMBERS

You should receive message ‘Record created’.


